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I. OBIIUE ITOJIOKEHHUSA

1.1. TTosmoxenue 06 ucmonb30BaHuM 31ekTpoHHO# moamucH B MBYJIO «IleHTp BHEIIKOJIBHOM
paboTel» BanracuHckoro MyHuummnamsHoro paiiona (mgamee ITomoxenume, IIBP) ompenenser
OCHOBHEIE TEPMHHEI, PETYJIHPYET MpaBHUIa M CPEeICTBA HCIIOIB30BAHUS IPOCTHIX 3JEKTPOHHBIX
IIOJIIKCEN U perjlaMeHTHPYET CO3JaHue cepTH(HUKaTa KITI04a IIPOBEPKHU JJIEKTPOHHBIX MTOAITUCEM,
yCTaHABJIMBAET IMOPSIOK M YCIOBUS paboThl COTPYAHUKOB OpraHu3aluu C 3JIEKTPOHHBIMH
JIOKyMeHTaMH B HHpopmanuonHoi cucreMe (manee — MC), a Taxke mpaBa, 00S3aHHOCTH U
OTBETCTBEHHOCTD BJIaJI€NIbIA IIPOCTON ANIEKTPOHHOM ITOAITUCH.

1.2. Tannoe ITonoxenue pa3pabotaHo B cooTBeTcTBUH ¢ DenepansHbM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit ®enepanuuy», OenepansHbiv 3akoHoM Ne 63-D3
or 06.04.2011 «O6 »>1eKTPOHHON MOAMHCHY», MPHUKa30M MHUHHCTEPCTBA CBSI3H MAacCOBBIX
koMMmyHukanui Poccuiickoit ®emepaumu  Ne 107 ot 13.04.2012 «O6 yTBepXIaeHHH
[onoxenus o (eneparbHOl ToCynapcTBEHHON HH(POPMALHOHHON cHcTeMe EjuHas cucTema
UIEHTU()HUKAIMY U ayTeHTU(GHUKAINHE B HHPPACTPYKType, obecrednBaromeii ”HGOpMAaIMOHHO-
TEXHOJIOTHYECKOE  B3aUMOJEHCTBHE HHMOPMAIMOHHBIX CHCTEM, HCIOIB3YEMBIX  JUIS
NMPe0CTaBIEHHs] TOCYAapCTBEHHBIX M MyHHUMNATHHEIX YCIYyT B OJIEKTPOHHON (opMey,
aTaxke YcrasoM I[[BP ® JIpyrumMu HOpMAaTHBHEIMM TIpaBOBEIMH aKTaMH PocCCHICKOM
Qenepatiny,  perJaMeHTHPYIOIIMMH — JEATENBHOCTH  OpraHW3alliii,  OCYIIECTBIISAIONIHX
00pa3oBaTeIbHYIO JeATEIbHOCTD.

1.3. Enunas cucrema HICHTHOUKAIMM M ayTeHTU(QUKAUWM SBISETCS MHGOPMAIHOHHBIM
5JIEMEHTOM  WHQPACTPyKTyphl,  obecnednBaromeif  WHPOPMALHOHHO-TEXHOIOTHYECKOE
B3aUMOJCHCTBHE  MHPOPMAMOHHBIX ~ CHCTEM, HCIOIB3YyeMBIX Ul  IIPeJOCTaBICHHUS
rOCyJapCTBEHHBIX U MYHUIUNIATBHBIX YCIYT B 3JIEKTPOHHOU (hopMe.

1.4. Ilenaroruyeckue paboTHukH [[BP, SBIASCH y4aCTHHKAMH 3JIEKTPOHHOTO B3aMMOAEHCTBHS
Ha YCJIOBHAX HacTosmero IlonmoxeHHs, MOAMHCHIBAIOT YBeJIOMIIEHHE 00 O3HAKOMIIEHHH C
[Tonoxenuem (cM. Ilpunoxenme 1). Ilommucanme corpymuukom I[BP  VBemomueHus
PaBHO3HAYHO NPUCOCAMHEHHIO K COIJIAIIEHHI0 00 Y4acTHH BO BHYTPEHHEM 3JIEKTPOHHOM
JOKyMEHTOOOOpOTE C HCIONB30BaHHEM IPOCTOM 3JIEKTPOHHON TOANMCH HAa YCIOBHAX
Hactosmero Ilomoxenus B coorBercTBHH co cT. 428 I'paxmanckoro komekca Poccuifickoit
@enepanun («JloroBop NpUCOETHHEHHUSY ).

1.5. Peanmu3anus yCIOBHH TNIpUMEHEHHS MPOCTOM 3JIEKTPOHHOM TOMNHMCH OOecleunBaeT
NpHIaHWE FOPHIUYECKOM CHIIBI BHYTPEHHHUM SJIEKTPOHHBIM aokymeHTam I[[BP B UC,
TpeOYIOIUM JIMYHOM oanucu pykoBoautens [[BP, u onepaumsam ¢ HuMH.

1.6. Hamuuue mpocTod 3/1EKTPOHHOM IONMUCH B 3JIEKTPOHHOM JOKYMEHTE IOATBEPKIAET
aBTOPCTBO JAHHOTO JOKYMEHTa M COXpAaHSET €ro LeJOCTHOCTh. TakuM 00pa3oM, JOKYMEHT,
COJEPXKAIIHUH ITPOCTYIO IEKTPOHHYIO MOANUCEH, HE MOXET OBITh H3MEHEH ITOCIIE TIOANMMCAHUS.
1.7. Tnsa noanucanus gokymeHToB B MIC Mcmonb3yeTcs mpocTas 3JIeKTPOHHAs IIOAINKCH B BUIE
NPUCOEAUHIEMOM K  JOKYMEHTY HWH(POpPMAUWH, TE€HEPUPYEMOH  IMpOrpaMMoOM WK
MH()OPMALHOHHON CHCTEMON COBMECTHO € MOJIb30BaTEIIEM MITH 110 €r0 KOMaHJIE.

1.8. B kadecTBe myOIMYHOM YacTH KIFOYa IPOCTOM 311eKTpoHHOM noamuck B [IBP ucmonssyercs
YHUKaJIbHOE MMS YYETHOM 3allMCH, IpUMEHseMoe IS aBTOpu3auud mojn3oBarens B VMC. B
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KauecTBe KOH(HICHIMATBHOM dYacTH KII04a IIPOCTOM di1eKTpoHHOM mnomnucu B [[BP
UCIIONIB3YETCS MapoJIb K YYETHOH 3aluCH.

1.9. UsroroBnenue (reHepanmio), Beigady u peructpanmo B MC mMeH monb3oBareneit H
napoJiell OCyIIecTBiIsfeT Ha3HadeHHOe IO NpHKasy pykoBomutess L[[BP oTBeTcTBeHHOE JHIIO
(nanee — OTBETCTBEHHBIN 3a TexHUYecKyto moaaepxky UC).

1.10. ITapoms mons3oBatens UC MoxeT OBITH H3MEHEH €ro BIajelbleM B IFOOOH MOMEHT IocIie
aBTOpM3allMK B MH(POPMAMOHHON cucTeMe. PeKOMEHIyeTCsl U3MEHSATh MMapojib HE pexe OAHOTrO
pasa B Tpu Mecsua. J{Is CHWKEHHS pHCKa Ioabopa mapojis W HECaHKIMOHUPOBAHHOTO
UCIIONIL30BAHUS JIPYTHUM JIMIOM KJTIOYa 3JIEKTPOHHOM IIOANHCH PEKOMEHAYeTCsS He 3a/1aBaTh
TIapOJIH, UCIIOIH30BAHHBIE PAHEE.

1.11. Co3ganue ¥ BHIa4Yy CepTH(HUKATOB KIOYEH IPOBEPKH JIEKTPOHHBIX MOIMUCEH
OCYIIECTBIIAET Y JOCTOBEPSIOIIUIN LEHTP HA OCHOBAHUHU COTJIAIIEHUS MEXIY YAOCTOBEPSIOIIUM
LEHTPOM U 00pa3oBaTeIbHOM OpraHu3anuei.

II. OCHOBHBIE TEPMHHBI U UX OIIPEJAEJIEHUSA
2.1. DIeKTpoHHAs MOANKCHL — WHPOPMAIIHS B IEKTPOHHOM (hopme, KOTOpasi IPUCOETHHEHA K
Opyro wH(pOpManuM B 3IIEKTPOHHOH ¢Gopme (moAMUCHIBaeMONH HWHGOpMAUMM) WM HHBIM
o0Opa3oM cBs3aHa C Takod HMHGoOpManMed W KOTopas HCIONB3YeTCs IS OINpeleleHUs HIa,
TOMHUCHIBAIOIIETO HH(OPMAITHIO.
2.2. CepTHHKAT K092 NPOBEPKHU 31eKTPOHHON MOANMHCH — 3JEKTPOHHEIA JOKYMEHT WM
JOKYMEHT Ha OyMaXXHOM HOCHTEJE, BEIIAHHEIE YIOCTOBEPSIOIINM IIEHTPOM JIHOO JOBEPEHHBIM
JMIIOM YIOCTOBEPSIOIIETO IEHTPa W TNOATBEPXKIAIOIIHE MPHHAMIEKHOCTh KIF0Ya IPOBEPKH
3IICKTPOHHOM MOIIIHMCH BIIaJIENIbIly cepTU(HUKATa KIIF0Ya TPOBEPKH 3JIEKTPOHHOM IOIIUCH.
2.3. Braaenen cepTudHKaTa K/JIK0Ya NPOBEPKH JIEKTPOHHOM MOANMCH — JUII0, KOTOPOMY B
YCTaHOBJICHHOM COOTBETCTBYIOIUM @elepalbHBIM 3aKOHOM MOpSAKE BBIAAH CepTHOHUKAT
KJItOYa MPOBEPKH 3JIEKTPOHHOM MOAIHCH.
24. Kmwo9 5>JeKTPOHHOH WOINHCH — YHHWKaIbHAs [0CIEI0BATETHOCTE CHMBOJIOB,
[peJHasHa4YeHHas Ul CO3aHUs JIEKTPOHHOM MMOIITHUCH.
2.5. K104 npoBepKH 3JIeKTPOHHOM MOANHCH — YHUKAIbHAs MTOCIEI0BAaTeIbHOCT CHMBOJIOB,
OZHO3HQYHO CBf3aHHAS C KJIOYOM 3JIEKTPOHHOH IOANMCH M NpeJHAa3HAYeHHas IS [POBEPKH
IO/UTAHHOCTH 3JIEKTPOHHOM IOAIUCH (Jajlee — MpOoBepKa JJIEKTPOHHOMU TTOAIUCH).
2.6. Y9aCTHHKH 3/1eKTPOHHOI0 B3aHMOJEHCTBHSA — OCYIIECTBIIAIOIIHE 0OMeH HHpOpManuei B
3JIEKTPOHHOH  (OpME TOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpAaBJIEHHS,
OpraHM3alliH, HHIUBHIYyaJIbHBIE IPEATIPUHUMATENH, a TAK)XKe TPaXIaHe.
2.7. AndopmannoHHas cHcTeMa o0mero moib30BaHHA — HH(GOpMalMOHHAS CHCTEMA,
YYaCTHHKH 3JICKTPOHHOIO B3aMMOJIEHCTBHUS B KOTOPOH COCTaBIISAIOT HEOIPEAEIEHHBIA KPYT JIWII
U B UCII0JIb30BaHUM KOTOPOH 3THUM JIHIIaM HE MOXET OBITH OTKA3aHO.
2.8. Yaocrosepsiomuii HeHTp — IOPUANYECKOE JIULO, MHAWBHUAYAIHLHBIA peApPHHUMATEND
b0 TOCYNapCTBEHHBIH OpraH WM OpraH MECTHOTO CaMOYIPAaBIEHHs, OCYIIECTBIISIOIINE
(GYHKIIMK 1O CO3aHMIO M BEIIa4e CEPTH(GUKATOB KIFOUEH MPOBEPKHU 3IEKTPOHHBIX IOIHUCEH, a
TakXe MHBIE QYHKIMH, IpeaycMoTpeHHble PenepanbHeM 3akoHOM Ne63-D3 «O6 31eKTpOHHOIA
TOIITHCHY.

I11. SJIEKTPOHHAS MOJIUCH U EE BUJIBI

3.1. IIpocToit 3/1eKTPOHHON MOAMKUCEHIO SABISETCSA 3JIEKTPOHHAS MOAMKCH, KOTOpas MOCPEICTBOM
UCIIOIB30BaHUS KOJOB, Mapojed WM HMHBIX CpEACTB MOATBepxaaeT (akT (opMHpoBaHUS
3JIEKTPOHHOH MOATIUCH ONPEAETICHHBIM JIULIOM.

3.2. K BugaM 31€KTpOHHBIX MOAMHUCEH OTHOCHTCS:

- IIpoCTad 3JICKTPOHHAA IIOAIHUCE,



- YCHIJIEHHAas 3JIeKTPOHHAS MOAIHUCE.
Pa3muyaroTcs  yCHJIEHHas HEKBATH(HUUMUPOBAHHAs JJIEKTPOHHAas IOANMCH  (dajdee —
HeKBaIH(HUIIUPOBAHHAS SJIEKTPOHHAS MTOAIKCEH) ¥ YCHICHHAs KBAIM(QUIIMPOBaHHAs SIIEKTPOHHASL
HOIMHUCH (Hajee — KBATH(PHUIHPOBAHHAS AJIEKTPOHHAS TOAIUCH).

IV.TIPABHJIA U CPEACTBA UCIIOJIb30BAHUSA
IMPOCTBIX SJIEKTPOHHBIX ITOAIIUCEHN

4.1. DIEeKTPOHHBINA JOKYMEHT CUMTAETCS MOAMUCAHHBIM IIPOCTON 3JIEKTPOHHOM NMOANMCHIO MPH
BBITIOJIHEHUHU CIIEAYIOIIUX YCIOBUMA:
IIpocTas 3JeKTPOHHAS MOAMUCEH COAEPKUTCSA B CAMOM 3JIEKTPOHHOM JOKYMEHTE;
- KJIIOY IPOCTOM 3JIEKTPOHHOM IIOANMCH IPUMEHSETCS B COOTBETCTBHHM C IIpaBUJIAMH,
yCTaHOBJIEHHBIMH ornepaTopoM MC, ¢ HCIOIB30BaHHEM KOTOPOM OCYIIECTBIIAIOTCS CO3/AHME H
(uM) oTIpaBKa 3JIEKTPOHHOTO JOKYMEHTA, M B CO3/1aHHOM M (MJIM) OTIIPABIEHHOM 3JIEKTPOHHOM
JIOKyMEHTE COAEPKUTCS HHPOpMAIHs, YKa3bIBalomas Ha JTUI0, OT IMEHH KOTOpPOro ObLT co3/1aH
U (WIM) OTHPABJIEH 3JIEKTPOHHBIA JOKYMEHT.
4.2. HopmaTuBHBIE IpaBOBBIE AKTHl M (WJIM) COTJIALIEHUS MEXAY YYaCTHHKAMH 3JIEKTPOHHOTO
B3aUMOJICHCTBHS, yCTaHABIMBAIOIIME CIIyd4ad IpPU3HAHUS JIIEKTPOHHBIX  JIOKYMEHTOB,
TOMMCAHHBIX MPOCTOM 3IEKTPOHHON IOAMMUCHIO, PABHO3HAYHEIMU JOKYMEHTaM Ha OYMaXKHBIX
HOCHUTEIISIX, [OINMCAHHBIM COOCTBEHHOPYYHOH ITOIIMCHIO, MOJDKHBI IpelycMaTpuBaTh, B
YaCTHOCTH:
- TIpaBuja ONpEJeNIeHUs JIUla, MOAMMCHIBAIOIIETO 3JIEKTPOHHBIA HOKYMEHT, [0 €ro MpOCTOi
3JIEKTPOHHOU MOAIIUCH;
- 0053aHHOCTH JIMUA, CO3MAKONIEr0 ¥ (WIH) HCIOJB3YIOWEro KIOY MPOCTOH 3IeKTPOHHOM
TOIHUCH, COOTIOAATh €ro KOH(PHUIEHIIMATEHOCTD.
4.3. Jlnst co3nanus ¥ IPOBEPKM SIEKTPOHHOM MOAIIMCH, CO3AaHUS KITFOYa 3IEKTPOHHOM MOAIIHCH
H KIf0Ya TPOBEPKM 3JIEKTPOHHOM MOAMMCH JOJDKHBI HCIOIb30BAaThCA CPEACTBA 3JIEKTPOHHOMN
MOJAIIMCH, KOTOPBIE:
- TIO3BOJIIOT YCTAHOBUTH (aKT M3MEHEHHs NOAIUCAHHOTO 3JIEKTPOHHOTO JOKYMEHTa MOcIe
MOMEHTA €r0 MOAMUCAHHUS;
- o0ecnevMBarOT NPaKTHYECKYI0 HEBO3MOXHOCTH BBIYMCIEHHS KITIOYA 3JEKTPOHHOHN MOAMHCH
13 3JICKTPOHHOH MOIIMCH MM U3 KJII0Ya €€ IIPOBEPKH;
- TO3BOJIAIOT CO31aTh 3JIEKTPOHHYIO MOANKCH B (opMmare, yCTaHAaBIHBAEMOM (eldepalbHbIM
OpraHoM HCIIOJIHMTEIBbHOHM BJIAaCTH, OCYIIECTBJIAIOIMM (YHKIIMH IO BEIPAOOTKE M pead3alliu
rOCyJ1apCTBEHHOH  IOJMTHKM M  HOPMaTHBHO-TIPABOBOMY  pEryJIHPOBaHHMIO B _chepe
MH(pOPMAUMOHHBIX TEXHOIOTHH, M O0OECIEYMBAIONIEM BO3MOXHOCTh €€ IIPOBEPKH BCEMH
CpEACTBAMH 3JIEKTPOHHOM ITOIITHUCH.
4.4. Tlpu co3nanuy >71€KTPOHHOM MOMIKCH CPEACTBA 3IEKTPOHHOM MOMNCH JOJDKHBL:
- TIOKa3pIBaThb CaMOCTOSATENBHO MM C HCIOIB30BAHHEM IIPOTPAMMHBIX, IIPOTPAMMHO-
annmapaTtHeIX W TEXHHYECKHX CpPEICTB, HEOOXOOMMBIX I OTOOpakeHHs HH(POPMAIUH,
TIOANMCBIBAEMON C HCIIOJIb30BAHMEM YKa3aHHBIX CPEICTB, JIUILY, OCYIIECTBIISIOMEMY CO3JaHHE
3JIEKTPOHHOM TOIIHUCH, COAEpKaHNE HHOPMAIIUH, TOATHCAHUE KOTOPOM TPOU3BOIUTCS;
- €03/1aBaTh 3JIEKTPOHHYIO ITOANMCEH TOJIBKO IIOCIIE€ TTOATBEPXKICHUS JTHIIOM, IOAMUCHIBAFOIIUM
3JIEKTPOHHBIA TOKYMEHT, OIIEPALUH 110 CO3TAHUIO JIEKTPOHHOM MOIIUCH;
- OJHO3HAYHO IOKa3bIBaTh, YTO AJIEKTPOHHAS MTOANMCH CO3/IaHa.
4.5. Ilpu mpoBepke 3/1€KTPOHHO# ITOIIHUCH CPeICTBA IEKTPOHHOM ITOIMMCH JOJKHBI:
- TIOKa3bIBaTh CaMOCTOSATENBHO MM C HCIOJIB30BaHHUEM IIPOTPaMMHBIX, IPOTPaMMHO-
anmapatHbIX M TEXHHYECKHX CpEJICTB, HEOOXOOUMBIX I OTOOpakeHHS WH(OpMAIIHH,

MOAMUCAHHOW C HCIIOJIb30BAHUEM YKa3aHHBIX CPEJCTB, COAEpXKAHUE 3TEKTPOHHOTO JOKYMEHTa,
MOJMUCAHHOTO 3JIEKTPOHHOM IIOANKMCHIO, BKJIXOYAas BHU3YalIM3allMI0 JAaHHOW JJIEKTPOHHOU
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ITOAIMCH, COAEPKAIIYI0O HHPOPMAUIO O TOM, YTO TaKOH JOKYMEHT IMOANMCAH 3JIEeKTPOHHOH
TTOJIITHCHIO, a TAaKKe O HOMEpE, Biajielible U Mepro/ie JeHCTBUS cepTH(UKATa KIIFoYa MPOBEPKU

SHCKTpOHHOﬁ ITOAIIUCH
- IIOKa3bIBaTh HH(bOpMaIII/I}O 0 BHECEHHUH U3MEHEHHH B MOANIUCAHHBIN SHCKTpOHHOﬁ oAU CBIO

3JICKTp0HHLIﬁ JOKYMCHT,
- YKa3bIBaTh Ha JIMIIO, C UCIIOJIb30BAaHUEM KIIHOYa 3J'ICKTp0HHOI71 IMOAIMACH, KOTOPOI'O IMOATIACAaHBbI

3JIEKTPOHHEBIE TOKYMEHTHI.

V. CEPTU®UKAT KJIKOYA ITPOBEPKH SJIEKTPOHHOUN MOANINCH

5.1. Y nocToBepsromui HEHTP:

- CO3MaéT CcepTH(HUKATEI KIIOYEH MPOBEPKH 3JIEKTPOHHBIX IIOAIUCEH M BBIIAET TaKHe
cepTH(HUKATBl JHIaM, OOpaTHBIIMMCS 3a HX IIOJydYEHHEM (3asABUTENAM), IIPH YCIOBHH
YCTaHOBIIEHWsS JTHYHOCTH IONMydartens cepTHuKaTta (3asBUTENA) MO0 IOJTHOMOYMS JIHMIA,
BBICTYITAIOLIETO OT MMEHH 3aABHTEJIA, 110 0OpAIIeHHIO 32 ITOJTyYeHHEM JaHHOTO CepTU(HUKATA;

- OCYIIECTBIIET B COOTBETCTBUHM C MpaBWJIaMHU IOATBEPXKICHUSA BIIAJECHUS KIFOUYOM
3JIEKTPOHHOM TOJITUCH TIOATBEPXKACHHUE BIIAJCHUS 3aiBUTE/IEM KIIFOUOM 3JIEKTPOHHOM IOIIUCH,
COOTBETCTBYIOIIMM KIIFOYY IPOBEPKU 3JIEKTPOHHOM IMOAMUCH, YKa3aHHOMY UM JJI MOJIy4eHHS
cepTH(HUKaTa KITF04a MPOBEPKH 3JIEKTPOHHOM TTOAIHCH;

- YCTaHaBIIMBAET CPOKHM JEHCTBUS CEPTH(PHUKATOB KITIOYEH MPOBEPKH 3JIEKTPOHHBIX ITOAITHCENH;

- AHHYJHPYET BBIIaHHBIC 3THM YIOCTOBEPSIONIMM LEHTPOM CEpTH(HUKATHI KITFOUEH MPOBEPKH
9JIEKTPOHHBIX ITOAUCEH;

- BBUIACT 110 OOpAlleHWIO 3asBHTES CPEACTBA JIEKTPOHHON MOMIHKCH, COAEpXKAIIHe KU
3JIEKTPOHHOX TOAIMKMCH M KJFOY IIPOBEPKH 3JIEKTPOHHOM MOAMMCH (B TOM YHCIE CO3/IaHHBIE
YIOCTOBEPSIOIIMM  IIEHTPOM) MM  OOECIEYHBAIOIIME BO3MOXHOCTH CO3JaHUS KIIOYa
3NICKTPOHHOM MOIIIKCH U KJTF0Ya IIPOBEPKH 3JIEKTPOHHOM ITOAITUCH 3aIBHTETIEM;

- BEJIET PEECTp BBIJAHHBIX U aHHYJIHPOBAHHBIX CEPTH(QHKATOB KITFOYEH TPOBEPKHU IIEKTPOHHBIX
MMOIITHACEH;

- OCYIIECTBISIET ~IPOBEPKY JJIEKTPOHHBIX IOANKMCEW MO OOpaIeHHsM yYacTHHKOB
9JIEKTPOHHOT'O B3aUMOJCHCTBHA.

52. Ceprudukar xmoYa TIPOBEPKH OJIEKTPOHHON MONIMCH COAEPKHT  CIEYIONIYIO
UHpopMaIHio:

- YHHUKaJIBHBIH HOMEp cepTH(HKaTa KII04a IIPOBEPKH 3JIEKTPOHHOM IOAMMCH, JaThl Hayala U
OKOHYaHMs CpoKa AEHCTBUA TAKOTO CepTU(HKATA;

- (amuius, UM | OTYECTBO 3asBHTENS HIH HHGOPMALKs, 03BOJIMIOMAs HACHTHUIIHPOBAT
BIIaJIeJIbla cepTH(HKATa KIIF0Ya IPOBEPKH 3IEKTPOHHOM OIITHUCH;

- YHHKaJIBHBIA KJIH0Y IIPOBEPKHU JJIEKTPOHHOM MOIIKCH;

- Ha¥MEHOBAHHE HCIIOIb3yEMOIO CpPEACTBA JIEKTPOHHOM TOANMCH M (WIM) CTaHIApTHI,
TpeOOBAaHMSM KOTOPBIX COOTBETCTBYIOT KIIOY 3JIEKTPOHHOM IMOMNMCH M KITIOY MPOBEPKU
3JIEKTPOHHOM TOAIIHCH; )

- HaMMEHOBAHHUE YIOCTOBEPSIOUIECrO MEHTPa, KOTOPBIA BBIAAT CEPTH(HKAT KIFOYa IPOBEPKH
9JIEKTPOHHOMN MOIIHUCH.

5.3. CepTuduxar Ki1oda IpoBepKH 3JI€KTPOHHOM ITOAMKCH IIPEKpAIIaeT CBOe AeHCTBHE:

- B CBf3M C HCTEYEHHEM YCTAHOBIEHHOTO CPOKA €ro JAeHCTBHS;

- Ha OCHOBaHWH 3asBJICHUs BJIaJleNIblla cepTH(UKaTa KITF0Ya MPOBEPKHU 3JEKTPOHHOM MTOIIHUCH;
- B Clly4ae MpeKpalleHus JeaTeIbHOCTH YA0CTOBEPSIOIIETro eHTpa 6e3 mepexoaa ero GyHKImi
JPYTUM JTHIAM.
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VI. OGECIIEYEHME IOPHIUMYECKOMN CUJIBI

BHYTPEHHUX 3JIEKTPOHHBIX IOKYMEHTOB
6.1. ITepuox paGoTEI HAJ 3TEKTPOHHBIMU JOKYMEHTaMH BKIIFOYAET CO3JIaHME U JIPYTHE JACHCTBUS
110 uX 00paboTKe, OTpakeHHe B yUETe, a TaKoke MyOaukanus Ha caite [[BP.
6.2. IIpocTast 37MeKTpOHHAS MTOIIIKCEH SBJISETCS paBHO3HAYHOH COOCTBEHHOPYYHOM MOANUCH Ha
OyMa>XHOM HOCHTEIIE.
6.3. TToHOMOYHMS Biamenbla MPOCTON 3IEKTPOHHON MOANHUCH, MOIIMHMCABIIETO 3JIEKTPOHHBIN
JIOKYMEHT, IOJATBEPXKAAIOTCS B MOMEHT noanucanus B IC aBTOMaTH4ECKH 110 MOJIOKUTETBHOMY
pe3yibTaTy CIeAYyIOMMX IPOBEPOK:
COOTBETCTBYIOUIMH TT0JIE30BaTENIb ABTOPH30BaH B HHYOPMALIHOHHON CUCTEME;
- COOTBETCTBYIOINAs YHHKaJIbHas II0CIEI0BAaTEIbHOCTh CHUMBOJIOB JJIEKTPOHHOM IIOIIIHUCH
BKJIIOYEHA B PEECTP BBIAAHHBIX 3JIEKTPOHHBIX MOIIIUCEH;
- COOTBETCTBYIOIIAs YHHUKaJIbHAs IIOCIEAOBATEIHbHOCTh CHMBOJIOB 3JEKTPOHHOM MOANHCH
OTCYTCTBYET B PEECTPE OTO3BAHHBIX 3JTEKTPOHHBIX ITOIITUCEH.
6.4. BpeMs dopMupoOBaHHS 3IEKTPOHHON MOAMHUCH (QUKCHPYETCS B MOMEHT IOAMHCAHUS TI0
MockoBckoMmy BpeMeHH (UTC+3).
6.5. Busyammsanus mraMia OpocTON 3JIEKTPOHHON IOMNHUCH HA 3JIEKTPOHHOM JIOKYMEHTE,
BBINIOJIHEHHas cpeactBaMu MC, sBiseTcs noarBepxaeHHeM (akTa MOAMHCAHUS JIaHHOTO
JIOKYMEHTA COOTBETCTBYOIIUM BIIaI€/IbLIEM 3JIEKTPOHHOM MOIITUCH.
6.6. XpaHeHHe JOKYMEHTOB OCYIIECTBISETCS MYTEM WX 3allMCH B XPaHH/IMIIE SIEKTPOHHBIX
JOKYMEHTOB, KoTOopoe siBjsteTcs yacThio MC 10 okoHUaHUS cpoka AeiCTBHS JOKYMEHTOB.
6.7. Komnmus >/1eKTPOHHOTO ITOKYMEHTa MOXET ObITh pacredaTaHa Ha OyMaKHOM HOCHTEIe
CpeAcTBaMH HH(GOPMAIIHOHHON CHCTEMBI H 3aBEpeHa B yCTAHOBIEHHOM MOPSIKE.

VII. TIPABA, OBA3AHHOCTH U OTBETCTBEHHOCTH
BJIAJIEJIBIIA ITPOCTOM SJIEKTPOHHOMU MMOAITUCH
7.1. Bnazjenen npocTo# 31eKTPOHHON MOAIUCH UMEET TIPaBo:
- BECTH JJIEKTPOHHBIC TOKYMEHTHI, TIOAMKCAHHbIE 3T€KTPOHHON IOIMUCHIO MPH pa3MeNIeHHH
MX Ha caiiTe 00pa3oBaTelbHOR OpraHH3alMK, COracHo nprkaszy Ne 831 denepanbHoil cTyKObI
mo Hamsopy B coepe obpasoBanus u Hayku «OO6 yTBepxkaeHMH TpeGoBaHHil K CTPYKType
ounmanIbHOTO caiita obpa3zoBaTeasHOMR OpraHH3alHH B UH(POPMAIHOHHO-
TEIEKOMMYHHKAIMOHHOM ceTd "WHTepHeT" n hopMaTy nmpeacTaBieHus: HHGOPMALMIy, KOTOPBIE
JAOJKHBI COOTBETCTBOBATh YCJIOBHAM CT. 6 Ne63-O3 «OO6 371eKTpoHHOM NOAMHCHY» U UX
NpU3HAHUS  PAaBHO3HAYHBIMM  JOKYMEHTAaM Ha OyMaXHOM HOCHTEJE, TOIMUCAHHBIM
COOCTBEHHOPYYHOM TOANHUCHIO;
- obOpamarbcs K pykoBogutemo IIBP mis pasbopa KOHGIMKTHBIX CHTyamwmii (CIIOPOB),
BO3HUKAIOIIUX IIPH IPUMEHEHHH IIPOCTOM 3IEKTPOHHOM ITOIITUCH.
7.2. Bnazenen npocToit 31eKTPOHHOM MOINUCH 0053aH:
- OCYIHECTBIATh 00pabOTKYy BHYTPEHHHX OJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBHH CO
CBOMMH JIOJDKHOCTHBIMH 00SI3aHHOCTSIMHU;
- YYATBIBaTh M  TPUHEMAThb  BCE  BO3MOXHBIE  MepBl UL [peJOTBpALICHHS
HECaHKIIMOHMPOBAHHOTO UCITOJIB30BaHUS CBOETO KITFOYA 3JIEKTPOHHOM MOIIUCH;
- HH IIPH KaKUX YCIIOBUAX HE NepeIaBaTh KITI0Y JICKTPOHHOMN MMOIITMCH APYTHUM JIHIAM;
- IIpH KOMIIPOMETAlWH CBOETO KIIF0Ya 3JIEKTPOHHON MOIIHCH He3aMeUTUTEILHO 00paTUThCs K
OTBETCTBEHHOMY 3a TeXHHYecKyro mnomaepxky WMC 1is [pHOCTaHOBKHM — JEWCTBHSA
IPUHAIJIEXKAIIEro eMy KIIto4a 3J1eKTPOHHOU TOIIHCH;
- coOmonaTh KOH(HUIEHIIMATBHOCTE KIF0Ya MPOCTOM 3JIEKTPOHHOM MOIITHCH.
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7.3. Brajgenenm NpOCTOH 5JEKTPOHHOH TMONNMMCH HECET JIMYHYIO OTBETCTBEHHOCTH 34
COXPaHHOCTE CBOETO KIIOYa 3JEKTPOHHON IOIUCH U €ro 3allluTy OT HECAHKIIMOHUPOBAHHOTO

HCII0JIB30BaHHA.

, VIIL. 3AKJTIOYUTEJBHBIE ITIOJTOXEHUSA
8.1. Hacrosmee IlomoxeHre 00 HCIONB30BAHHH IIPOCTOH OJICKTPOHHOH MOANHMCH B [IBP
gBIIfeTCS TOKATBHBIM HOPMATHBHBIM aKTOM, IPUHUMAaETCs Ha llefarornaeckoM coBeTe [IBP u
yTBepkaaeTcs (IMG0 BBOMMTCS B IEHCTBHE) IPHKA30M PYKOBOAUTEIA [IBP.
87 Bce M3MEHEHHS W JOMOJHEHHsS, BHOCHMEIE B HacTosuiee Ilonoxenue, oQopMISIOTCS B
MHCHMEHHONW (opMe B COOTBETCTBHH JICHCTBYIOIIMM 3aKOHOAATEIBECTBOM Poccuiickoi
®denepanuu.
8.3. Jlanoe ITonoxeHre IPUHAMAETCS HA HEONPEIEICHHBIN CPOK. H3MeHEeHHUS U JONOJHEHHS K
TTo710KeHHIO IPHHAMAIOTCS B TIOPSIKe, IPeyCMOTPEHHOM I1.8.1. HacTosAmero [TonoxxeHus.
8.4. Tlocne npumsaTHs [lonoKeHUs (MIH M3MEHEHHWH M JIONOIHEHUH OTHENBHBIX IYHKTOB M
pa3/IeNioB) B HOBOW pelaKIMy IIpeIbLIyIlas pelakiys aBTOMaTHIECKH yTPaIUBACT CUITY.



